
Opening HeinOnline 

Double-click the “Hein Online” Icon on 
the desktop.  

 

Or 

 

HeinOnline App 

If  you are using the app, download the app 
from the Apple Store by searching for 
“HeinOnline,” click on “Install.” Once 
Downloaded, open the app and select the 
“IP Authentication Box.” 

Narrowing Results 

Narrow results by selecting the collection, 
document type, or date on the left hand side.  

 

 

 

Keyword Searching 

You can search by keyword by simply typ-
ing a word or phrase into the basic search 
box. Then single-click the         icon.  

 

 

Browse 

Browse by single-clicking on any of  the fol-
lowing: 

Case Searching 

Search by citation by clicking on the “Case 
Law” tab. Enter the citation a single-click 
the        icon.  

 

 

Article Searching 

Search for an article by blue book citation by 
clicking on the citation tab. Enter the cita-
tion a single-click the        icon.  

 

 

 

Using Hein Online 



Advanced Searching 

Advanced search will allow you to search 
multiple fields including Title, Author, Key-
word (Full Text), and Date. Single-click on 
“Advanced Search” and the search screen 
will appear.  

 

 

 

 

 

 

Boolean “And, Or, or Not” can also be se-
lected by using the drop down menus on 
the right.   

Printing and Downloading a Document 

Print or Download a document by printing 
on the print/download icon above the docu-
ment.  
 

 

 

Select your option then single-click “Print/
Download” button. Once the document 
opens, select print or save.  

 

 

 

 

Searching within a Document 

Search within a document by clicking the       

    Icon above the document.  

 

 

 

Linking to Additional Documents 

Clicking on any blue highlighted link within 
the article or in the footnotes and it will 
open the referenced source.  

 

Help 

Select help in the top right hand corner. 
There is a live chat service, blog, frequently 
asked questions, and helpful training guides.  

 

 

 

 

 

 

 

 

The Law Library also offers Express Class 
on Thursdays from 10 am—12 pm or by ap-
pointment.  

 

Advanced Searching and Document Retrieval 


